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description using the tool “GB+_DCT_Template_...xls” 
 
Sometimes there are difficulties by using the tool and you cannot choose the elements in the 
dropdown list on spreadsheet #8, #9 ... Than you have to check your security settings and follow  
step 1. 
 

 
Figure 1 (Excel 2007) 

 
 
 
 

1 Sign macro and change security configurations 

1.1 Centralized IT-Network  
In some companies with an centralized IT-Network it is only allowed to use digital-singed-macros 
and you can’t change these configurations on your personal computer. So at first you have to 
ask the IT-Administration to sign the macro and send them the file. 
 

 
Figure 2 (Excel 2007) 

 
 
 



 

 

 

1 Seite 2/4 

Using the data collection tool 

Seite 2 von 4 

15.07.2009 

 

 
Getting back the file with a signed-macro, open the file and excel will show a dialog or a safety 
warning in the status bar. 

 

 
Figure 3 (Excel 2007) 

 
Click to the pushbutton “options” and a window appears.  
 
 

 
Figure 4 (Excel 2007) 

 
Change the settings and activate and allow this macro. 
Follow Step 2. 
 
 

1.2 Change configurations on your personal computer 

 If you can change the macro-security-configurations on your PC you can check your con-
figurations here: 

o Excel 2003: go to the application bar: Tool  Macro  Protection ...   
 a window appears, go to the sheet “Level of protection” and there you can 

see your configurations 
 the level of protection can be set to “medium”, “high” ore “very high” 
 if your level is set to “high”, excel will allow only certified macros 
 or if it is set to “very high”, excel will not ask you anything and it won’t allow 

macros 
o Excel 2007: go to the pushbutton: Office (file)  Options  Security-Center ...  

 a window appears, go to the sheet “Settings for macros” and change the 
settings (see above Figure 2) 



 

 

 

1 Seite 3/4 

Using the data collection tool 

Seite 3 von 4 

15.07.2009 

 

 
 

2 Using the tool 
 
After macros have been allowed, the tool appears complete and is reorganising itself and the 
spreadsheets.  
If needed, the tool asks to regulate colours, just pushing OK. 
Now you can start to fill in the data. 
 
Its essential to start with the first (#1) or second (#2) spreadsheet, because the sheets are 
changing and rearranging by choosing “New building (legal value)” or “Renovation of 
existing building”, etc.pp in the dropdown lists.  
 
e.g. if you go to sheet #2 

 when you choose elements in dropdown list “Type of intervention (and type of baseline)” 
the sheets of the tool rearrange. In particular: 

o if you choose “New building (legal value)” sheets: #1, #2, #3, #4, #5, #6, #7a, #8, 
#9 are on; 

o if you choose “Completely renovation of existing building (legal value)” #1, #2, #3, 
#4, #4a, #5, #6, #7a, #8, #9 are on; 

o if you choose “Renovation of existing building (consumption)” #1, #2, #3, #4, #4a, 
#5, #6, #7b, #8, #9 are on; 

 

 
Figure 5 (Excel 2007) 
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Go through the sheets and fill in the data. Now you can also use the dropdown list on sheet #8. 
Go to the first Combo box on the left and push on the arrow. A dropdown list appears: 
 

 
Figure 6 (Excel 2007) 

Choose one of the elements and go to the second scale and choose the other elements you 
want.  

 elements inside this Combo box change according to what you have chosen in the “build-
ing sub-system” Combo box  

 
 
 
 
 
We hope you can run the tool now. Tell us if you have any problems. 


